YIIPABJIEHUE 3AIIMCH AKTOB I'PAYKTAHCKOI'O COCTOsTHHUA
BOJIOI'OACKOMU OBJIACTH

HPUKA3

Ot 30 mroist 2012 roga Ne 41

ropoa Bonorna

«O06 ytBepxkaennn [lonoxenus o
Coxkoabckom otaene 3AI'C
Yupasnenus 3AI'C Bonoroackou
o0acTh

Ha ocHoBanuu noctanoBnenus [IpaButensctBa Bomoroackoi o6mactu ot 15
HOs10pst 2004 Toga Ne 1060 «O06 YnpaBineHUH 3auCcH aKTOB TPAKITAHCKOTO COCTOSTHUS

Bonoroackoit o6mactiy (C M3MEHEHUSIMH )

IMPUKA3BIBAIO:
1. YtBepaute Ilonoxenue o CokonbckoM otaene 3AI'C YnpapieHus 3anucu
aKTOB TPaXKJaHCKOTO cocTostHUSI Bosioroickoit o0nactu (MIpUI0KEHUE).

2. Hactosimuii npuka3 Berymnaer B cuity ¢ 1 arycra 2012 ropa.

HauanbHauk Ynpapienus C.E. KocroycoB



YTBEPXJIEHO

npuka3zoM Ynpasienus 3AI'C
Bomoroackoit oo6actu

oT 30 uronsa 2012 roma Ne 41
(mpusioxkeHue)

IMMOMJOXEHMNE
0 Coxkoabckom otnene 3AI'C
VYrpaBiieHHs 3alMCH aKTOB T'PaXKJaHCKOTO COCTOSIHUS
Bosoroackoii o0nactu

1. O0re moJI0KEHUS

1.1. IlotHOE HAMMEHOBAHHUE CTPYKTYPHOI'O MOAPA3AECICHUS Y IPABJICHUS 3allH-
CH aKTOB I'paKJaHCKOro cocTostHus Bonoronckoi obnactu: Cokonbekuit otaen 3AI'C
(mamee otaen).

1.2. Otnen co3nan nocraHoBieHueM [IpaBurenscTBa Bosioroackoit o6mactu ot
15 Hos16pst 2004 roga Ne 1060 «O6 YnpapieHUHU 3aMUCH aKTOB TPAXKJAHCKOTO COCTOSI -
Hus Bosoroackoit o6mactuy (C U3BMEHEHUSIMU ).

1.3. Otnen sABisieTCS CTPYKTYPHBIM MOAPA3ACICHUEM Y TIPABICHUS 3alUCH aK-
TOB TPaXIAHCKOTO cocTosiHUs Bonoroackoi obnactu. OTaen cuuTaercsi Co31aHHbIM |
saaBaps 2005 rona, He SBASETCA IOPUIUIECKUM JIUIIOM, UMEET MeYaTh Y IpaBIeHUs 3a-
MIUCH aKTOB TPAXIAHCKOTO cocTostHUS Bomoroackoit obmactu ¢ nzodpaxkenunem ['ocy-
napctBeHHoro repda Poccuiickoit deneparum.

1.4. OTaen noAYUHSIETCS M MOJOTYETCH HAYaJbHUKY YTPABICHUS 3aIllMCH aK-
TOB T'PaXJAaHCKOT0 COCTOAHMS Bosoroackoi odmactu.

JlesTenbHOCTh OTJeNa MO HUCIOJIHEHUIO TMOJHOMOYMN Ha TOCYAapCTBEHHYIO
pPEruCTpaIrio aKTOB TPAXKJIAaHCKOTO COCTOSIHUSI TTOJAKOHTPOJIbHA U MTOAHAA30pHA (ee-
paJbHOMY OpraHy MCIOJHUTEIIBHOW BJIACTH, OCYIIECTBIAIOMIEMY (YHKIMU 10
KOHTPOJIFO U HAA30py B chepe rocyaapCTBEHHON PErucTpalidyd akTOB Ipa)kIaHCKOTrO
COCTOSIHUS.

1.5. Otnen ocymecTBIsIET CBOIO AESITENBHOCTh B COOTBETCTBUM C HOPMATUBHBbI-
MU TpaBoBbIMU akTamu Poccuiickoit @enepanuu u Bomoroackoit o6mactu, HacCTOS-
muM Ilonoxkennem.

1.6. Mecronaxosxaenue otaena: ropos Cokoin, Bomorosackas o6imacts, Poccusi.

1.7. TloutoBsiil aapec otraena: yia. Comerckasi, A. 73, ropoa Cokon, Bono-
rojackas oomactn, 162130.

2. OcHOBHBIE 3a7a4YH OTIENIa

2.1. OCHOBHBIMHU 3aJJa4aMM OTAEJIA ABJISIIOTCS:
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2.1.1. TocynapcTBeHHas1 PETUCTPALUS aKTOB IPAXKIAHCKOTO COCTOSIHUSA Ha TEp-
putopuu ropojaa Cokon 1 COKOJIBCKOTO MYHHIIMIAIIBLHOTO paiiona Bomoroackoit 06-
JIaCTH B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickor denepamuu.

2.1.2. ®opmupoBaHue U 00ecCriedYeHNEe COXPAHHOCTH apXUBHOTO (DOH/A MEPBHIX
DK3EMILUIAPOB 3aIMCEN AKTOB I'PaXKAAHCKOIO COCTOSIHUSA, COCTABJICHHBIX HA TEPPUTO-
puu roposa Cokon u COKOIBCKOTO MyHUIIMIAIBHOTO palioHa.

2.1.3. Peanusanus MEpONPUITHI, HAIIPABICHHBIX HA YKPEIUIEHUE CEMbH, IIPO-
narasjy 3J0pOBOM IOJHOLIEHHON CEMbU, MAaTEPUHCTBA, OTLOBCTBA U JIETCTBA.

3. [lonmnomouwus (hyHKIIMN) OTIea

3.2. Otnen ocymIecTBISET ClEAYIONTUE TOTHOMOYHS (HYHKIINN):

3.2.1. IIpou3BOAUT TOCYJAPCTBEHHYIO PETUCTPALMIO POXKACHUS, 3aKIIOYEHUS
Opaka, pacTop>keHust Opaka, YCHIHOBJICHHsI (YI0UEPEHUs), YCTAHOBICHUS OTIIOBCTBA,
nepeMeHbl UMEHH, CMepTU Ha Tepputopuu ropoja Cokosl u COKOIBLCKOTO MYHHIIHU-
MaJIbHOTO PaloOHA.

3.2.2. BoccTaHaBIMBAET, aHHYJHUPYET 3aMKUCU AKTOB IPAXKIAHCKOTO COCTOSTHHUSL.

3.2.3. BHocUT ucnpaBieHus U (WIM) U3MEHEHUSI B TIEPBbIEC SK3EMIUISIPHI 3aIlu-
cell aKTOB TPaXKJIAHCKOTO COCTOSTHUS.

3.2.4. TIpegocTaBiisieT CBEIEHUSI O TOCYJAapCTBEHHON pETrHCTpald aKTOB Tpa-
AKIAHCKOTO COCTOSIHMSI, O BHECEHUM MCIPABJICHUA U (UJIM) U3MEHEHHUI B TIEPBBIEC IK-
3eMIUISIPBI 3aMHUCEeH aKTOB I'PA’KJAHCKOTO COCTOSHUSL B TOPSJKE, YCTAHOBJICHHOM 3a-
KOHO/IaTE€IIbCTBOM.

3.2.5. Bpigaer (BbICBUIAET) MOBTOPHBIE CBUJIETENICTBA O TOCYAAapCTBEHHOMU
pErucTpanuy akToB IPAXKJIAHCKOTO COCTOSIHUS, CIPABKH, MOATBEPKAAIONINE TOCyaap-
CTBEHHYIO PETUCTPAlMI0 aKTOB I'Pa)KJAHCKOTO COCTOSIHUSI, IO TIEPBBIM 3K3EMILISIpaM
3amucel aKTOB IPAXKIAHCKOTO COCTOSHUSI.

3.2.6. BeigaeT (BbICBUIAET) KOMUU 3aMIMCEN aKTOB IPa)KJaHCKOTO COCTOSIHUS JIv -
1[aM, UMEIOIIUM MPABO Ha UX IMOJYUYEHHE, MO MEPBBIM SK3EMIUISIpaM 3aluceil aKTOB
IPaKIaHCKOTO COCTOSHUSI.

3.2.7. UcTpebyeT NuuHble TOKYMEHTHI O PETUCTPALIUM aKTOB T'PaXKJaHCKOTO CO-
CTOSIHUS C TEPPUTOPUU UHOCTPAHHBIX TOCYAAPCTB IO 3aSABJICHUSM JIUI], OOPATUBIINX -
Ccsl B OT/IEII.

3.2.8. ®opmupyer, XpaHUT KHUTH TOCYAApCTBEHHOW PETUCTpAIMU aKTOB Ipa-
KITAHCKOTO COCTOSIHUSI (aKTOBBIE KHUTH), COOpaHHBIE M3 MEPBBIX IK3EMIUISIPOB 3aITH-
cell aKTOB T'PAXKJIAHCKOTO COCTOSTHUS.

3.3. Otnen A penieHus CBOMX 3a/1a4 M BBIMIOTHEHUS TOJTHOMOYHM ((DYHKITHI):

3.3.1. ®opMupyeT IEKTPOHHBIM APXUB 3aMUCEH AKTOB I'PAXKIAHCKOIO COCTOS-
HUSI.

3.3.2. 3anpaiivBaeT U Mojay4yaeT B yCTAHOBICHHOM IMOPSIKE HEOOXOAUMBIE CBE-
JICHUSI U MaTepualibl, CBSI3aHHBIC C JIEATEIbHOCTBIO OT/IENIa, OCYIIECTBISIET B3aUMO-
JEeUCTBUE C TEPPUTOPUATILHBIMU OpraHamMu (peepalibHbIX OpPraHOB IrOCY1apCTBEHHOM
BJIACTU, TEPPUTOPUATILHBIMUA OpraHaMM T'OCYJIapCTBEHHOM BJIACTH 00JIACTH, OpraHaMu
MECTHOT'O CaMOYTPABJICHUS, OPTaHU3aIUSIMU HE3aBUCUMO OT (DOPMBI COOCTBEHHOCTH.

3.3.3. Opranusyer npueMm rpaxxiaH, OCYILECTBISET CBOEBPEMEHHOE U TOJIHOE
PACCMOTPEHHE YCTHBIX U TUCbMEHHBIX 00pAallleHUN IPpakIaH, OpraHu3alui, TPUHSITHE
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10 HUM DEIICHUN U HANpaBJIEeHWE OTBETOB, AHAIM3UPYET COJIEPKAHUE MOCTYHAIOITUX
oOparieHuii, TpUHUMAET MEPBI IO CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHUIO TIPH-
YUH HapyIIeHUsS IpaB, CBOOO 1 3aKOHHBIX HHTEPECOB IPak/IaH, OpTraHU3aAIIH.

3.3.4. Co3naer HaaJIe)KalllMe YCIOBUSL XPAaHEHUsI KHUT TOCYJIapCTBEHHOU peru-
CTpaly aKTOB IPAXKIAHCKOIO COCTOSHUS (AKTOBBIX KHUT), COOPAHHBIX U3 MEPBBIX K-
3eMIUISIPOB 3aMKMCEN aKTOB I'PaXKTAHCKOTO COCTOSHU.

3.3.5. OCyuecTBISIET B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoit de-
Jepauuu paboTy MO KOMIUIEKTOBAHUIO, XPAHEHUIO, YUETY U MCIOJIb30BAHUIO apXHB-
HBIX JOKYMEHTOB, 00pa30BaBIIMXCS B MPOLECCE ACSITEIBHOCTU OTAENA.

3.3.6. BeinosiHA€T MEpONPUATUS IO TPAKIAHCKONW 000pOHE, NPeIyIpeKICHUIO
U JIMKBUJIALIMY YPE3BbIYAMHBIX CUTYAIIMH, POTUBOMOXKAPHOU O€30MaCHOCTH, OXpaHe
TpyJla ¥ TEXHUKE OE€30MaCHOCTH.

3.3.7. OGecnieunBaeT B Mpejesiax CBOEW KOMIETEHIIMHU 3alllUTy CBEICHUM, CO-
CTaBJISIONIUX JIMYHYIO U CEMEMHYIO TailHy, OXpaHy NMEPCOHAJIbHBIX JAHHBIX, OTHOCS-
MIUXCA K KaTEroOpuu KOH(GUIESHIIMATIbHON HHPOPMAIIUH.

3.3.8. Opranusyer u MpPOBOJUT MEPOIPUSITHS, HANPABICHHbIE HA YKPEIJICHUE
CEMbH, IpoIaraHay 3J0pOBOM MOJHOLEHHOW CEMbH, MaTEPUHCTBA, OTLIOBCTBA U JET-
CTBa.

3.4. JI0J5KHOCTHBIM JIMIIAM OTJENa MPEAOCTABISAETCS MIPABO MOANHUCH JOKYMEH-
TOB O FOCYJapCTBEHHOM PETUCTPAIIMU AKTOB I'PAXAAHCKOTO COCTOSIHUS U CKPETUICHHUS
MX [EYaThIO Y IIPaBJICHHUS.

4. PyKOBOJACTBO OT/JIE€JIOM

4.1. PyKOBOJCTBO OTJEIOM OCYIIECTBISETCA B COOTBETCTBUU C HOPMATUBHBIMHU
npaBoBbIMH akTaMu Poccuiickoit denepanyu u Bosoroackoit 061acTu, HACTOSIIIUM
[Tomoxennem.

4.2. Otnen BO3riaBisieT HavaJdbHUK OTHeNa (Hanee - PykoBoauTenb), KOTOPbIN
HA3HAYAETCS Ha JOJDKHOCTh U OCBOOOXKIACTCS OT JOHKHOCTH MPHUKA30M Y TIPABIICHHUS
3AT'C obnactu.

4.3. PykoBoauTenp MOJOTYETEH M ITOAKOHTPOJIEH HAYaJIbHUKY YIIPABIICHHS
3AI'C obnacrtu.

4.4. PykoBoauTENb JOJKEH JEHCTBOBATh B UHTEpECcaX OT/ea J0OPOCOBECTHO U
pa3zyMHO.

4.5. PykoBOAUTEND:

OpPraHU3yeT AEITENBHOCTh OTHEJNA M0 PEAIN3aLUH BO3JIOKEHHBIX 33/1a4 U MOJI-
HOMOYMH ((PyHKITHI);

OCYILIECTBIISIET PYKOBOACTBO ACSATEIbHOCTHIO OT/IENA;

JercTByeT 0€3 TOBEPEHHOCTH OT UMEHHU OT/IeNia, MPEICTABISET €ro HHTEPECHI;

oOecrieunBaeT UCIOJHEHHE (enepanibHBIX 3aKOHOB, 3aKOHOB OOJACTH, WHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB MO BOMPOCAM JESITEIBLHOCTH OT/EJa, MOPYUYCHHUI Ha-
yanpHuka Ynpasnenus 3AI'C obnactu;

MPUHUMAET MEPbI N0 NMPEJOTBPAIICHUIO WK YPETYyJIUPOBaHUIO KOH(MIUKTA UH-
TEPECOB, M0 YCTPAHEHUIO MPUUUH KOPPYIIIUU B OTJIETE;

MOAMUCKHIBAET TOKYMEHTBI, UCXOSAIINE U3 OT/eNa;
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OCYLIECTBJISIET UHBIE ITOJIHOMOYMS B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poc-
cuiickon denepanumu.

4.6. Kon(haukT UHTEpECOB.

B ciyuae ecnin PykoBoguTenb MMEET 3aMHTEPECOBAHHOCTh B COBEPILIEHUH TEX
WJIN UHBIX AEUCTBUN, OH 00s13aH COOOLIUTH O CBOEH 3aMHTEPECOBAHHOCTH HaYAJIbHUKY
VYrpasnenus 3AI'C obiacti 10 MOMEHTA MPUHATUS PEUIEHUSI O COBEPIICHUH TaKUX
NENCTBUM.

VYperynupoBanue KOH(MIUKTa MHTEPECOB OCYLIECTBIISIETCS B COOTBETCTBUU C
JNEHCTBYIOLIUM 3aKOHOJATEIbCTBOM.

Pemenue 06 0100peHnH COBEPILIEHUS TaKUX NEHCTBUNM MPUHUMAETCS Hayallb-
HukoM Ympasienust 3AI'C o6nactu.

5. OTBETCTBEHHOCTh OT/IeJIa, TOCY1apCTBEHHBIX
IPAKJIAHCKUX CIYXKAIIUX OTAea

5.1. Otnen HeceT OTBETCTBEHHOCTH 3a BBIMOJIHEHUE BO3JIOKEHHBIX Ha HETO
noJIHOMOYMH ((DYHKIHIT) B COOTBETCTBUU C JEHCTBYIONIUM 3aKOHOJATEIHCTBOM Poc-
cuiickoii @enepannn u Bonoroackoit odnactu.

5.2. PyKoBOAMTENb HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a BBINOJHEHUE
BO3JIOXKEHHBIX Ha OTJIeJ MOTHOMOUnM ((PyHKIIMIA), 32 HEUCTIOTHEHUE U (MJTK) HEHAJ|Ie-
JKallee UCIOTHEHNE TOJDKHOCTHBIX 00sI3aHHOCTEH.

5.3. T'ocynapcTBeHHbIE TpakJIaHCKHE OTlieNla HecyT B cooTBeTrcTBUU ¢ Dene-
panbHbiMU 3akoHaMu OT 27 uronst 2004 roga Ne 79-@3 «O rocyaapCTBEHHOM rpa-
*KraaHckou ciyxk0e Poccuiickoit ®enepanun", ot 25 nexadps 2008 roga Ne 273-03
"O mpOTUBOJECUCTBUHU KOPPYIMIMHU'", @ TAK)KE MHBIM 3aKOHOAATEILCTBOM OTBETCTBEH-
HOCTb 32:

HEUCIIOJIHeHNE U (W) HEeHa/JIeXkKaIlee UCIIOIHEHNUE TI0 X BUHE BO3JIOKEHHBIX
Ha HUX JIOJDKHOCTHBIX 00S3aHHOCTEH;

NeNCcTBUA U Oe3/1elicTBHE, MOBJIEKINE HAPYIIICHNE MTPaB U 3aKOHHBIX MHTEPECOB
IPAXKJIAaH U OpraHu3aLuim.

6. JIukBuganus, peopranusanus OTaena,
BHECEHHE U3MEHEHUN B HacToslee [lonoxenue

6.1. Pelienue o peopranusalvu Wid JUKBUIAIIMU OT/IEJIa IPUHUMAETCS TTOCTa-
HoBJeHUEeM [IpaBuTenbcTBa 00IaCTH.

6.2. JIukBU 1AMl ¥ peOpraHu3aIus OTAeIa OCYIIECTBISIOTCS B MOPSAKE, yCTa-
HOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickon denepanuu.

6.3. smenenust B Hacrosiee [lonoxeHne BHOCATCS MPUKA30oM Y NOpaBJICHUs
3AI'C oGnactu.
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